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Tender SPD Shortlist Recommendation Report
Form 1b

The Tender SPD Shortlist Recommendation Report to be completed following the evaluation against the pre determined and pre advertised evaluation criteria. Once complete and signed off a copy must be submitted to the legal Officer to provide sufficient information to enable the officer to send letters to SPD applicants who have been recommended to be short listed to receive an Invitation to Tender and those who have not been recommended.
All information fields MUST be completed. Incomplete forms will be rejected and returned for completion.

THIS SHOULD ONLY USED IN A DUAL STAGE OR RESTRICTED PROCEDURE TRANSACTION THAT REQUIRES PRE QUALIFICATION 
SPD SHORT LIST RECOMMENDATION REPORT 
	Title attributed to contract
	


	Legal Tender Reference Number: 
	2/6/


	Date tender Advertised in Public Contracts Scotland:
	


SPN EVALUATION & RESULTS 

[Overtype with a summary of the evaluation results here (including results of any specific checks e.g. audited account analysis etc) attach a spreadsheet showing the results of the SPD evaluation process and resultant ranking] 
Original signed Evaluation Sheets must always be forwarded with this document to Louise Hamilton, Legal Services
	Number of Tenders received
	


SUCCESSFUL APPLICANTS [add or remove rows as required]
Following evaluation against the pre determined and pre advertised evaluation criteria detailed below, the following [insert number] Candidates are recommended to be short listed to receive an Invitation to Tender:

list full contact details of short listed Candidates.  This can be obtained from the Public Contracts Scotland Portal
	
	ORGANISATION
	ADDRESS
	CONTACT
	SCORE

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	5.
	
	
	
	


	The proposed date for the issue of Tender documents is:
	Date?


	The proposed deadline for submission of tenders is:
	Date?


	The Second Stage Notice has been drafted in PCS
	YES /  NO (delete as appropriate)


	RESPONSIBLE OFFICER CONTACT NAME AND DETAILS FOR ALL CORRESPONDENCE 

	NAME
	

	LOCATION
	

	CONTACT DETAILS
	


UNSUCCESSFUL CANDIDATES [add or remove rows as required]
list full contact details of rejected applicants.  This can be obtained from the Public Contracts Scotland Portal
	
	ORGANISATION
	ADDRESS
	CONTACT
	SCORE

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	5.
	
	
	
	


	This Section requires to be signed off by the Contract Responsible Officer.

Please sign in each of the following three boxes to confirm the following:



	SPD evaluation scores imputed correctly


	

	SPD evaluation formula is correct as per SPD documents and tender advert in PCS


	


	Short List Recommendation agreed by:



	Evaluator 1 


	Name


	

	
	Job Title


	

	
	Date


	

	
	Signature


	

	Evaluator 2


	Name


	

	
	Job Title


	

	
	Date


	

	
	Signature


	

	Evaluator 3


	Name


	

	
	Job Title


	

	
	Date


	

	
	Signature


	


	SHORT LIST SIGNED OFF TO PROCEED TO TENDER 



	Budget Holder


	Name


	

	
	Job Title


	

	
	Date


	

	
	Signature
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